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YOUR ELEVATOR IS NOT IN 
PRODUCTION 

 
Elevator Manufacture Date (EMD)                                                                                
 
Date: May 26, 2021 
 
Attention: Royal Pine Homes 
 
From Project Coordinator:  Natalie Hrivnak  
 
Our Project Number: ON01P1059, ON01P19060, ON01P19061 & ON01P19062 
  
Project Name:  Forest Mid Rise 1 – 8  
 
     
This EMD form details the conditions for setting the Elevator Manufacture Date for the 
above mentioned project. Please note once the manufacturing date has been scheduled 
it cannot be changed without possible delays of the elevator and additional charges. 
Upon our receipt of this completed EMD form, we will schedule the elevator 
manufacture to be completed by date you provide below. 
 
To be completed by General Contractor:   
The date you provide should coincide with the date you will have all of the listed items 
on the “Site Ready for Installation” (SRFI) form completed. Please provide date you 
would like the elevator to be on site.  This must be a minimum of 11 weeks from the 
date you submit this form: 
 
Date of Manufacture: ………………………… 
 
Name of person providing date: ……………………………………… 
 
Signature of person providing date: …………………………… 
 
 
Please e-mail only this completed page to our Project Coordinator.   
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It is very important that all listed items on the SRFI form have to be completed by this 
date.  
 
If all listed items on SRFI are completed by this date the SRFI form must be completed 
by the site supervisor and sent to our Field Operations Manager (FOM). Upon receipt of 
the completed form our FOM will contact you to schedule the installation date. 
 
If all the listed items on the SRFI form are not completed the following options are 
available to you: 
 
Option #1:  The material can be delivered to your site with the following conditions: 

• The material invoice will be issued upon delivery of material. This invoice is due 

as per payment terms outlined in our proposal. 

• A change order will be executed for a minimum of 4 team hours for delivery 

material out of process sequence 

• Approximately 200 square feet of secure on-site storage, adjacent to the elevator 

shaft, must be provided 

• Vertechs will not be held responsible for loss or damage of equipment once 

delivered. 

 
Option #2:  Material can be warehoused at our facility with the following conditions: 
 

• The material invoice will be issued and due as per payment terms outlined in our 

proposal. 

•  Storage charges will apply at a rate of $125.00 per unit, per 4 weeks, effective one 

week after the above mentioned date, payable in advance. Minimum charge is 

$125.00. This rate is based on the quantity of material to be stored approximately 

4 skids 4 x 10.  

• These charges will be invoiced in advance of each proceeding 3 weeks and due 

upon receipt without holdback. 

 
 
 
SRFI form when completed to be e-mailed to our Field Operations Manager (FOM): 
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FOM Name: Devin Wolsey 
 
FOM e-mail address: devinw@vertechselevators.com 
 
Page 1 of this EDM form to be e-mailed to our Project Coordinator 
 
 
Best regards, 
 

Natalie Hrivnak 

 
Project Coordinator 
 
e-mail address: natalieh@vertechselevators.com  

mailto:natalieh@vertechselevators.com
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Date:  May 26, 2021 
 

Attention:  Royal Pine Homes 
 
From: Natalie Hrivnak   
 
Our Project Number:  ON01P19059, ON01P19060, ON01P19061 & 
ON01P19062 
 
Project Name: Forest Mid-Rise 1 – 8  
 
 
From Our Commercial Elevator Division 
 
Please find the following attached documents: 
 

• Drawings “FINAL” 

 
• Site Ready for Install (SRFI) 

 
• Elevator Manufacture Date (EMD) 

 

• TSSA Checklist 

 
We do look forward to working with you to supply and install the 
Commercial Elevator for the above referenced project. Our process is 
designed to support every step of the supply and installation of your 
elevator to a successful conclusion. 
 

 
 

http://www.vertechselevators.com/
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Drawings “FINAL” 
 
Vertechs World Class Elevators has prepared the attached drawings 
marked “FINAL” using the returned marked-up drawings “REVIEW” you 
sent to us. These drawings are to support the construction, electrical and 
all other elevator related items. We kindly request no deviations to these 
drawings, please ask your site supervisor and sub trades to use only these 
drawings for all work directly related to the elevator. Please note we will 
also be using these drawings to manufacture the elevator and therefore 
request that all construction be completed to these drawings.  
 
If your site supervisor or sub trades have any questions whatsoever 
regarding these drawings and SRFI form please ask them not to hesitate to 
contact our Field Operations Manager (FOM) using the contact information 
shown below. Please do not make any assumptions, please call. 
 
Drawings marked “FINAL” are used as follows: 
 

1. Distribution to your sub trades to complete all construction related 

to the elevator. Please have your sub trades use our detailed 

drawings “FINAL”, not the architectural drawings as they are not 

adequately detailed for the elevator. 

2. To be used by Vertechs to manufacture the elevator. 

3. To be used by the Vertechs Installation Crew to install the elevator. 

Please note we provide only one site visit to review the drawings 
“FINAL”. Our FOM will contact the site supervisor to arrange this 
meeting that is convenient for both parties, we would also suggest 
that your sub trades be part of this meeting. Our expectations are that 
all trades and the site supervisor can read drawings. Should your site 
supervisor or sub trades have any questions please ask them to 
contact our FOM shown below. 
 

http://www.vertechselevators.com/
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Please note if you wish to make changes after the drawings “FINAL” are 
released your project will be immediately put on hold and the requested 
changes will be reviewed to identify any additional charges. Our review 
will include changes to drawings, production related costs and possible 
delays to the project. In consideration of the additional costs and potential 
delay to the project we kindly ask that you carefully review the drawings. 
Our staff are trained to answer any questions you may have, so please do 
not hesitate to use their expertise to answer any questions you may have.     
 

Site Ready for Installation (SRFI) and Elevator 
Manufacture Date (EMD) 
 
Our FOM has already explained the importance the drawings and SRFI form 
play in establishing the date of manufacture for the elevator and the 
installation date of the elevator. Our FOM will review the SRFI form during 
the site visit with the site supervisor. Please note two very important dates 
are established using this form “Date of Manufacture” and “Date of 
Elevator Installation”.   
 
Date of Manufacture:  Your review of the SRFI form is important as our 
FOM will be asking for a date when you anticipate all listed items on the 
form will be completed. The date you provide will be used by our 
production department to complete the manufacture of the elevator, we 
therefore ask that you are accurate with the date given.   
 
Conditions of site not being ready by date given: 

1. Equipment will be invoiced on this date even if materials are not 

shipped to site with invoice amount being due upon receipt. 

2. If site cannot accept the delivery of the elevator, storage charges will 

apply after the first week at $100.00 per week. 

http://www.vertechselevators.com/
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3. If you wish to have materials shipped to site to avoid the storage 

charges this can be done but additional charges will apply for drive 

time to and from site.    

Elevator Manufacture Date (EMD) form: When an accurate date has been 
established that all listed items on the SRFI form will be completed we ask 
that you complete the attached EDM form and e-mail it to our Project 
Coordinator no later 10 weeks prior to this date. Please read all terms and 
conditions on form.     
 
Date of Elevator Installation: The SRFI together with the drawings 
“FINAL” are a great tool for both parties, as it leaves nothing to question of 
what is meant by the site being ready for the elevator installation. When all 
listed items are completed and completed to the drawings “FINAL” we ask 
that you physically check each item and check the “confirmation” box on 
the form indicating each item has been completed and completed to the 
drawings “FINAL”. Site visits making sure the listed work on the SRFI 
form has been completed and completed accurately to the drawings 
“FINAL” is not part of the Vertechs scope of work. When all listed items 
are completed and completed accurately to the drawings “FINAL” we ask 
that you forward the completed SRFI form to our FOM. Upon the receipt of 
the completed SRFI form our FOM will call you and provide you with an 
installation date and an approximate date of completion. Please carefully 
read the conditions set on the last page of the SRFI prior to signing 
and sending to our FOM.  
 
Yours truly,  
 
Natalie Hrivnak 
Project coordinator  
 
 
 

http://www.vertechselevators.com/
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Field Operations Manager (FOM) contact information: 
 
Name: Devin Wolsey 
 
Mobile Telephone: 905-220-0168 
 
e-mail:   devinw@vertechselevators.com  

http://www.vertechselevators.com/
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